egional Admin Training




Regional Administrator Contacts

Nancy Smith

Regional Training Branch (RTB), Section B (CSDTB)
Talent Development Center of Expertise (COE3)
Office of Human Resources Management (OHRM)
Email: nancy.smith@gsa.gov
O: (312) 385.3053 | C:(312) 497.1601

Estevan Ferrer

Regional Training Branch (RTB), Section B (CSDTB)
Talent Development Center of Expertise (COES3)
Office of Human Resources Management (OHRM)
Email: estevan.ferrer@gsa.gov
0: (212) 264.4631 | C: (646) 354.3783
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Regional Admin Training 202 - RECAP

Training Objectives

A Scheduled Offering Administration (continued)

A Segment Management
A View/ Edit Segment
A Add New Segment
A Delete Segment

A Registration Management
A Enroll/ Add Users

A Un-Enroll/ Remove Users
A View Roster

A Record Learning




Regional Admin Training 203

Training Objectives

A Scheduled Offering Administration (continued)
A Notifications
A Resources
A Contacts
A Learning Delivery Cost

A Reporting
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Regional Admin Training 203

Training Objectives

A Scheduled Offering Administration (continued)
A Notifications
A Resources
A Contacts
A Learning Delivery Cost

A Reporting




Admin Center i Learning Administration
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PLEASE NOTE: EMPLOYEE PROFILE UNIVERSAL UPGRADE IN Q4,2015!
With the Q4 release, all customers who have not upgraded to either v12 or People Profile before that date will be automatically transitioned to People Profile
(exception: customers without Role Based Permissions will be upgraded to v12). For details about these upgrades, their timing and the newer features, or to
ask any questions, visit our Community site here.
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Admin Center T Learning Administration Page

Change Admin Preferences:
locale, time zone, and
currency




